
Resident Checklist 

 

All items listed are due within 2 weeks, but not more than 30 days of 

the completion of that milestone. 

 

Registration: 

 Registration form 

 Registration fee 

 Official college transcripts 

 Copy of certificate from CAAHEP accredited program 

 

First Quarter: 

 Quarterly evaluation form 

 

Second Quarter 

 Quarterly evaluation form 

 Abstract cover sheet (form) 

 200-word abstract including title of directed study 

 

Third Quarter 

 Quarterly evaluation form 

 

Forth & Final Quarter: 

 Final 12 month evaluation form 

Last page of form has questions that verify completion of 

each: 

 Community service project  

 Case presentation  

 Technical knowledge and skills assessment form 

 Resident’s evaluation of the residency 

 Directed study:  Completed paper with Cover sheet & Statement 

form attached 

 Request for certificate of completion (form) – optional 

 

Status Reports: 

 Notice of in/complete requirements is provided to residents 

twice annually, in May and November.   

 

Delinquencies: 

 For any registration form or quarterly evaluation form that 

is received after the 30 day period, a delay in the residency 

completion date will occur, along with an administrative fee. 

 

ABC Exam Eligibility: 

 All information must be submitted to and received by NCOPE 

before resident will be eligible to take the ABC board exam; 

this must occur prior to the ABC board exam registration 

deadline. 



 Residents may submit application to ABC for registration of 

the board exams up to 2 weeks prior to the deadline, even if 

this is prior to the completion of their residency, as long as the 

residency is completed prior to the exam registration deadline. 

 

Please note: All forms can be found on www.ncope.org  

Click on Residents>forms for residents 

 


